
 

   
 

 
 
 
 
 
 
 
 
 

Dear Parents and Carers, 
 
Information for parents and carers on the importance of attendance and the attendance process.  
 
St John’s Primary School is committed to ensuring our pupils achieve the best possible outcomes and good school 
attendance is key to achieving this aim. We will work hard to provide a safe and welcoming environment for your child, 
and we will monitor attendance closely. Good school attendance improves your child’s chances of success in life. There 
is clear evidence of the link between good attendance at school and high levels of achievement.  
 
Getting to school on time 
 
Punctuality is also important: lateness disrupts learning for all the children. Doors open for Years 1 through to 6 at 
8.30am, Reception opens at 8.45am. If your child arrives at school after the register is taken at 8.45am, they will be 
registered as ‘late’. Any child arriving after 9.15am will receive a ‘late after the register closes’ mark and this reflects 
on their attendance figures. If your child is often late, we will contact you to discuss this.  
 
Communication 
 
Every family will receive attendance notifications and letters etc. by email from Arbor every half term. These are aimed 

at keeping you as up to date as possible with your child's attendance. These will include your child's overall attendance 

figure, for the whole academic year. This may differ from the attendance figure reflected in the half termly attendance 

awards. 

 

If you are struggling to get your child in to school, please do speak to Mrs Amanda Aze, Mrs Heidi Martin or your child's 

class teacher. 

 
Celebrating good attendance fairly 
 
At St John's we like to celebrate attendance. As a compassionate and caring school, we recognise that children 
sometimes get poorly and, on those days, of course, it is entirely appropriate that they stay at home to be looked after 
by a parent/carer. Some children may have hospital medical appointments, for ongoing medical issues, which cannot 
be avoided. With these things in mind, we try to be as inclusive as possible and award children who have an attendance 
percentage between 96-100% every half term! This means that all children start back each half term with 100% 
attendance, giving them as much opportunity to be included in our awards scheme as possible. 
 
Booking emergency appointments 
 
The best way to help your child achieve great attendance is to book non-emergency appointments outside of the 
school day and any holidays outside of term time. With us working together, we will improve the standards that our 
children achieve and provide them with better chances for life. 
 
 
 
 
 
 



   
 

   
 

Missing too much school 
 
If your child has an attendance level of 90%, they will have missed one day a fortnight in school. Over a school year 
this will represent four weeks of absence. If this level of absence were maintained for a five-year period it would mean 
half a school year would have been missed. 
 
Absence Requests during term time 
 
Absence from school can seriously disrupt your child’s continuity of learning. Not only do they miss the teaching 

provided on the days they are away; they are also less well prepared for lessons upon their return. Absence during 

term time will only be authorised under exceptional circumstances and may be subject to a Penalty Notice fine. Under 

the new national framework, all schools will be required to consider a fine when a child has missed 10 or more sessions 

(5 days) for unauthorised reasons within a 10 week period. The fine for school absences across the country will be £80 

if paid within 21 days, or £160 if paid within 28 days. In the case of repeated fines, if a parent/carer receives a second 

fine for the same child within any three-year period, this will be charged at the higher rate of £160.  

 

Absence Request Forms are available from the main entrance. 

 
Working together 
 
We would really appreciate your help in ensuring that your child has good school attendance. If there is a concern, we 
will write to you and talk with you so that we can work together to identify any barriers that may be preventing your 
child from attending school and ensure support is put in place. We may also contact the Inclusion Team at Dorset 
Council for advice and support or other organisations that may be able to help. It is hoped that this will be successful 
in improving attendance. Where support has failed to address attendance issues, we will contact you again to invite 
you to a meeting, where we can identify the reasons why attendance has not improved and change or adjust the 
intervention where appropriate.  
 
Finally, we wish your child every success this year and look forward to working with you. 
 
Yours sincerely, 
 
 
 
Amanda Aze 
Headteacher 


